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Westwood High School

Parent and Student Acknowledgement and Signature Page

2023-2024 School Year
 


Name:___________________________________

Grade:____________ Homeroom:____________

     Date:_____________________________________

As a student at Westwood High School, I hereby attest and agree with the policies, procedures and rules written in the Parent-Student Handbook. Also, I agree that the following district policies and school-wide procedures have been read, explained and reviewed with me thoroughly and accurately. I attest that I understand and shall obey and comply with the entire contents of the Westwood High School Parent-Student Handbook and Shelby County Student-Parent Code of Conduct for the 2023-24 School Year.

“Shelby County Schools does not discriminate in its programs or employment on the basis of race, color, religion, national origin, handicap/disability, sex, or age.  For more information, please contact the Office of Equity Compliance at (901) 416-6670.”
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August 7, 2023

From:  Dr. T. Watson, Principal

To all Students and Parents:  

Welcome Back to Westwood High! 

This is an historic time in Shelby County Schools and our faculty does is prepared to support every student to successfully return for in-person instruction, as we Reimagine 901.  You are making a great decision for your future by choosing to continue your high school education, as well as your post-secondary readiness.  

Each of you is an integral part of the Westwood High School student body and Longhorn Nation.  Together, we can overcome the hurdles and learning gaps the pandemic created for high school students.  We must stand as one and address the various issues that will arise as we move forward with in-person learning.  As a faculty, we want every student to remain hopeful and set ambitious goals for the future. We hope that you will take full advantage of the excellent educational opportunities, as well as student and family resources, and participate in the many student development experiences that are available in our reimagined community. 

We have continued to grow our academic, social and career programs during the pandemic.  We are extremely excited about our new ACT focused curriculum in math, science, history, and English courses.  We also increased the Early Post-Secondary Options being offered through our partnerships with the Southwest Career Technology Center and Southwest Tennessee Community College. As we learn more about your academic and career goals, social needs, and interests, we will expand our programs to ensure our students have a high school experience that is meaningful.  We’ve only just begun to reimagine Westwood and you can feel comfortable sharing ideas to support our school community’s full transformation to a blended learning and college and career-going culture.

We anticipate and expect outstanding contributions from each of you. Let’s pool our talents and energies to make this school year the best one ever.

Sincerely,
Longhorns Nation’s Faculty and Staff!

Together, we MUST BELIEVE.
Together, we WILL ACHIEVE.
Together, we ARE REIMAGINING 901.

Vision
We envision ourselves as an inclusive and equitable school community that positively impacts the social, economic, and cultural progress within our city, and state, by affording every student a high quality educational experience. 
Westwood’s graduates are college and career-ready and prepared to be citizens of a global society.
Longhorns…
Learn to the fullest. Dig into college and career-going practices each day. 
Live to do great things for others. Start making your impact as a global citizen today.
Love the place you are in right now. Show genuine concern for the people around and leave a legacy of giving back.




Westwood High School 
Bell Schedule 2023-2024
A-Day Monday/Wednesday
B- Day Tuesday/Thursday
Students are released from class at the teacher’s directions, not by a bell. Please demonstrate respect for the teacher’s closure procedures and routines by respecting this community norm.  
	Breakfast 
	6:50 – 7:10

	Tardy Center

Vo-Tech/CTE students should report directly to Southwest CTE when they are tardy.
	Students will check in with the Tardy Center (Coach Sprouce and Mr. Wiggins) at 7:30 AM; after 7:30 AM, a parent must bring a student into the building to check in.

	1st Period/2nd Period
	7:15 – 8:45

	3rd Period/4th Period
	8:50 – 10:20

	5th Period/6th Period
This Period is 65 minutes because of the lunch schedules. Teachers’ lesson plans are structured to support our students with managing their time efficiently.
	10:25 – 12:05

	Lunch Schedule

	A 10:25-11:00 AM
Students should be ready for instruction at 11:05 AM Promptly.
B 11:30- 12:05 Noon

	7th Period/8th Period
	12:10 – 1:40

	9th Period/10th Period
	1:45 – 3:15


AM and PM Vo-Tech/CTE students should check in with the main office and transition promptly to D4 or D10 upon arrival to campus.
End of Day Routine:  Students are dismissed from the D9/D10 classes based on their location.
	Zone
	Time
	Staff Directions

	A- All Exterior Buildings
	3:10 PM
	Students are expected to transition promptly from their locations to the front to exit the building.  
Students with after school events should report directly to their supervised study or activity.  Students who leave the campus will not be permitted to return.

	B- First Floor
	3:12 PM
	

	C- Second Floor
	3:15 PM
	




Mission


We are committed to being a student-centered learning community that leverages inclusive and equitable practices to fully engage our scholars in relevant college, career, and community-ready experiences which empower them to excel in learning, life, and leadership.




The Westwood’s Vision and Mission reflect our faculty’s belief that a student-centered environment which graduates seniors who are educated locally for global opportunities is the priority.  In Longhorn Nations, our students and their needs, come first!
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Title I 
Title I of the Every Student Succeeds Act is the largest federally funded educational program in the United States. This program, authorized by Congress, provides supplemental funds to school districts to assist schools with the highest student concentrations of students from low-income homes. Title I funds are available to all children in the school and are used to assist students in meeting school educational goals. Schools qualify based on demonstrating that the student body has a sufficiently high percentage of economically disadvantaged students. Title I regulations require school districts to provide services to all schools where at least 75% of students qualify for free or reduced price meals. Within the school, there are no Title I students. The school as a whole and the student body as a whole receives funds that are then used to help advance student learning. Title I funds must be used to promote high academic/achievement for all children, a greater focus on teaching and learning, and improved communication among schools, parents and community stakeholders. As a Title I school, Westwood High school has made a commitment to improving the education of all our students by utilizing the funds this program provides. For further information, please contact Dawn Inman















Student Absence

1. Each absence and tardy is to be marked “E” if it is excused or “U” if it is unexcused.  Under state
law, the acceptable reasons for excused absences or tardies are:
· Personal illness
· Illness to the immediate family
· School sponsored activities (a list of students on field trip must be submitted to the Attendance Office)
· Death in immediate family
· Court appearance (will be properly documented).
· Religious Observation(s) per TCA 49-2-130
· Extenuating circumstances
· Students of members of the United States Armed Forces

Students report to the Main Office, Ms. Lloyd updates excused absences within 48 hours.

Students absent due to a positive COVID-19 test, require a negative COVID test and release statement by a doctor.  Please see the guidance on p 11 for questions related to SCS COVID protocols.
   
Please note:  Absences for family business, family vacations, or family trips are not excused. If a student rides a bus that is late, then the student is not to be marked tardy for that day. All other absences are unexcused.

Admission to Class following an Absence(s)
The following procedures will be used when a student has been absent from your class:
a. The student will present documentation to the Main Office for absences upon return to school. The Attendance Secretary will adjust absences in PowerSchool.
b. Students should make their teachers aware of their needs for make-up assignments and shall be permitted the opportunity to make up all work and classroom tests (or their equivalent) missed as a result of an excused or unexcused absence.  Due to the 1:1 computer ratio, students are expected to access class files in MS TEAMS and continue instruction during absences.  This is specifically when an illness permits actively engaging with virtual learning.
c. Failure Is Not An Option for Longhorns!  Students will be monitored by the professional school counselor and Behavior Specialist for missed assignments and chronic absences.  A grade recovery plan will be instituted for students who are missing instruction.
Students returning who have been on suspension will present a clearance slip from the office with an administrator’s signature.  





 

Students Absent From Class While at School
Only the principal has authority to release students from their regular classes.  Please refrain from detaining students unless the principal has given special consideration for school related activities. Teachers will provide students the opportunity for make-up work under these circumstances.


Excusing Students from Classes to Principal’s Office
Guidance (PSC) Office and Attendance Office
1. Students with an official pass from the Guidance Department signed by the Counselor may be dismissed at the designated time.
2. The Professional School Counselor will confer with students in emergency situations and notify the teacher as soon as possible when the situation occur.
3. The same procedure will apply when dismissing students to the office of the Principal or the Assistant Principal.
4. Teachers, if you are administering a test, do not dismiss the student unless there is an emergency.  Send the student to the office when he/she has completed the test.
5. Students will not be denied admittance without a legitimate pass.
6. To ensure proper supervision, students will not be left unattended, including standing outside classrooms.

School Check-In Procedures & Checkout Procedures
1. All students checking in after 7:15 a.m. are tardy.
2. Any student who arrives at school after 7:30 a.m. will check-in by reporting to the Tardy Center n the auditorium.  After 7:30 am, the parent/guardian must escort the student into the school building. Students must check-in immediately upon arrival on campus!  No checkouts after 2:45 p.m.
3. Students who are ill to the degree that they are unable to remain in school will be allowed to  check-out with a parent. All parents wishing to check out students must receive approval from Main Office.
4. Students who are checked out must be released from the teacher to the office, or they will be deemed as class cutting.

Hall Passes
All students whom exit from teacher’s classroom with permission from the teacher must have a dated and signed hall pass from faculty and staff.  Teachers will sign and date the hall pass when students are allowed to leave the classroom during instructional time. Teachers are to limit the times when students are out of class for non-instruction related errands (15-Minute Rule applies).   Students are not permitted to leave class during the first and last 15 minutes of instruction.   Instructional time is extremely important and teachers are to encourage students to remain in class.  Students who use a hall pass beyond a reasonable amount of time will be considered as class cutting, especially during 5th Period, or they are found in an area other than the Hall Pass designation.  Abuse of Hall Pass privileges will result in progressive discipline.









                                
ATTENDANCE
Absences and Tardiness
1.  Absences from or tardiness to school for illness, death or serious illness in the immediate family, summons to court, religious reasons or attendance at an approved school-sponsored activities are excused. Absences or tardiness for reasons other than those listed above are unexcused.
2. Students are responsible for bringing a note from their parents or guardians upon returning to school after an absence.  See SCS Board Policy for specific details. This note is to be given to the Homeroom or 1st period Teacher who will issue the Student Absence Report (marked either excused or unexcused). 
3. Excessive or chronic absenteeism or tardiness will result in appropriate action being taken. For example, if a student is tardy:   
1st – 2nd Occurrence   =  Documented in PowerSchool and Teacher Contact
3rd Occurrence = Referral to Family-Parent Counselor
4th = Occurrence= Overnight Suspension with Parent Counselor
     For example, if a student is absent:  
· 5 unexcused = Referral to Family/Parent Counselor for (SART) procedures   
· 10 or more unexcused = Referral to Student Attendance Review Board (SARB) and notification to the District Attorney.	        
                             
4. Parents are encouraged to call the school and inform us of the reasons for any absences in their
    children at 416-8000.
5. Any student who is present at school for less than three hours will be marked absent for that day. 
6. Students must check in before proceeding to class or any other areas of the building. Students are not to be on campus if they have not reported to Homeroom or the Attendance Office.  
7. Students can report to the cafeteria or remain outside in front of the main entrance before the 7:10 am bell sounds. 
8. Students absent from part or all of the school day are not allowed to attend or participate in school related activities during the day of the absence. 
         		 
                        
Attendance Procedures
 All students are expected to attend school daily and to be in their assigned classes at the appointed time with necessary books, materials, etc., so that a planned program of the instruction may be carried out in an orderly manner. Teachers begin instruction with a Warm Up assignment.  The Warm Up assignment will begin prior to the tardy bell and should be completed immediately after the tardy bell rings.


II.	ASSEMBLY PROGRAMS AND CONDUCT
There are many opportunities for assembly programs during the school year. Seating for assemblies is assigned by grade levels.  Homeroom teachers will meet and direct their students to their designated area in the gym, cafeteria or auditorium. 

Assembly Protocol and Student Behavioral Procedures
1. Students will remain quiet when entering the designated assembly area and throughout the program.
2. Students will be seated according to homeroom sections for all assemblies.
3. Students will maintain eye contact with the speaker/performer.
4. Students will respond to program performances with polite applause.
5. All students will remain seated in their designated areas with teachers until dismissed by the administrative staff at the conclusion of assemblies.



III.  	STUDENT PARKING
A.    The students’ parking lot is located in the area marked in white on the south side of the school’s   campus.  
              B.     In order to park in the student parking lot, students must have a Westwood High School parking decal
        on their automobile.  Decals may be obtained from the Family Specialist by  showing   proof of insurance. There is no charge for the decal.
B. Students are to immediately exit automobiles after arriving on the school parking lot.  Sitting in automobiles during the lunch period is prohibited.  Visiting the parking lot for any reasons is not permitted.
  
   
V.  STUDENT BEHAVIOR
A.   All students are urged to familiarize themselves with the SCS Student Code of Conduct Guide. (See: Student Code of Conduct in the appendix.)
B. Continued misbehavior and/or non-compliance with PBIS will affect participation/membership in academic as well as extracurricular activities.
C. Westwood High School has adopted the SCS Student Code of Conduct in order to make sure that all students can learn in a safe and nurturing environment.

VI.  STUDENT ACTIVITIES
A.	The student activities programs at Westwood High School have been designed to offer a variety of organizational experiences to students.
B.	All students are encouraged to engage in Service Learning Projects, which serves between school and community by fostering various charitable drives and participation in worthwhile activities. 
C.    Westwood participates in several community and after-school events to support our neighborhood.  Deans and Club Sponsors will sign students up to attend these events.
D.    Westwood High values student leadership and student input about the quality of our high school experience.  Students who meet the guidelines for leadership are encouraged to run for elected student government offices. All elections fall under jurisdiction of the Student Council Sponsor.
D. Students are urged to participate in at least one of the many clubs or organizations. Clubs will meet once each month. A special class schedule provides time for clubs to meet. Students who do not attend a club meeting will remain in their homeroom for a homeroom guidance period. At the start of the school year, organizational meetings of each club are held at which time it is necessary for potential members to sign up and pay annual dues.
E. The student activities program also provides assembly programs for the entire student body. Before an assembly, students will return to homeroom and be dismissed to the gymnasium where they are assigned seats by homeroom sections. 
F. CLUBS AND ORGANIZATIONS We feel that a number of students are not fully aware of board and school policies regarding organizations and the serious consequences that may be applied to violators. 
       Please read carefully the following information concerning organizations, guidelines and penalties.
 B.   According to school policy and Board policy, all clubs or organizations must meet the following requirements:
· The principal must approve all organizations and/or clubs.
2.  All recognized clubs and organizations will have an approved school sponsor.
3. Any student who belongs to any club or organization whose membership is by invitation of the membership of the club or organization must list his/her name and the name of the club with the principal.
a. Students who belong to any organization falling into the category of membership by
       invitation shall not perform any act nor make manifest any relation to these 
       organizations on the school campus or in school related activities (Board Policy #5132.1). Board policy states that failure to abide by the guidelines concerning organizations other than school sponsored may result in permanent expulsion from the Shelby County Schools upon recommendation from  the principal.


VIII.	Student Responsibilities for the Cafeteria
A. All students will transition to the cafeteria immediately for their lunch break and to take a seat.  There are no assigned seats in the cafeteria. Spaces are first come, first served.
B. Students should keep the number of students per table to half capacity to support social distancing.  Students will be notified when the serving line is open.
C. Students are expected to display healthy, positive attitudes and behaviors that are appropriate for restaurant dining in the cafeteria at all times.  The cafeteria is a safe space for every student and we will treat it like our students’ break area.  
D. Students are expected to demonstrate respect for our Nutrition Service Team by clearing their lunch space after eating.  Each student will place his/her tray, utensils, in the trash bins as he/she finishes eating. 
E. Students are not permitted to order carry-out meals due to federal guidelines for free and reduced meals.  However, parents can bring students lunch or students can bring food from home.  Teachers and staff will not order food for students, unless it is a part of a reward system.


Additional Cafeteria expectations :
· Notify staff when you need to leave the cafeteria or take a restroom break.
· Students are asked not to loiter or roam the cafeteria during their lunch break.

*** (All students will remain seated during the lunch period.)		

TAKE PRIDE IN YOUR SCHOOL AND YOUR CAFETERIA!

KEEP THE CAFETERIA CLEAN!
    

Student Code of Conduct
Gang Prevention, Intervention, and Enforcement (#6.3102)
The policy prohibits gang-related activities at school and school-sponsored events. According to the policy, the consequences for gang-related activity elevated for elementary students from a Category A violation to a Category B violation (i.e., 3-5 day -) this school year; and gang-related activity for middle and high school students has elevated from a Category B violation to a Category A violation (i.e., expulsion). The policy also mandates gang prevention counseling prior to returning to school for students disciplined for gang-related activity. Finally, the policy states that the district will seek to form partnerships with law enforcement personnel and community organizations to eliminate gang activity in communities and in schools. 
When the Code of Conduct Applies
The Code of Student Conduct applies to all Shelby County Schools students at all times whenever a student’s conduct is reasonably related to school or school activities. 
· On school grounds before, during, and after school hours
· At any other time when the school is being used by a school group
· Off school grounds at a school activity, function or event
· Traveling to or from school, a school activity, or a school-related function
· Whenever a Shelby County Schools student is in a capacity representing his or her school
· On a school bus, a school-sponsored vehicle, or a MATA bus when traveling to and from school

 In addition:
1. Fire and tornado drill instructions are posted in all classrooms. Please read the instructions and become familiar with the proper procedures to take.
2. All accidents and/or unsafe conditions should be reported to the appropriate teacher and administrator in the Main Office.
3. Approved Shelby County Schools buses will transport all Students who attend Southwest Career & Technology Center or Telecommunications Center.
4. In all matters pertaining to students, we will deal only with the parents or legal guardians. 
5. Student’s lockers should always be locked when not in use. Do not give your combination to anyone else. Do not share lockers. Do not leave money or valuables in your locker. 
6. NO CHECKS will be accepted for purchases of any kind. We operate on a CASH ONLY basis.
7. All First-Aid treatments will be handled by the School Nurse or EMS/Paramedics.
Fight(s):  If two or more students are involved in an altercation and another student(s) become involved, all students identified as assessor to the violation will receive the same disciplinary action.
8. At the end of the day, all students will have ten (10) minutes to exit the building and clear the campus unless they are with a school sponsor.




Title l
Parents’ Right to-To-Know
All parents have the right to request the following:
· A teacher’s professional qualifications, which include: state qualifications, licensure, grade/s certification, waivers
· A teacher’s baccalaureate and/or graduate degree, fields of endorsement, previous teaching experience
· A paraprofessional’s qualifications
· An assurance that their child’s name, address, and telephone listing not be released to military recruiters
All parents will receive information on the following:
· Their child’s level of achievement in each of the State academic assessments
· Their right to public school choice, supplemental services, and more effective involvement if their child’s school is identified for school improvement
· Their option to request a transfer to another school within the district if their child is the victim of a violent crime at school
· Their right to timely notification that their child has been assigned, or has been taught for four or more consecutive weeks by, a teacher who is not highly qualified 
SCS Cell Phone Policy Compliance

Consequences for failure to obey/comply with cell phone policy
· First Offense – Principal can take student cell phone until parent notified.
· Second Offense – Principal can take cell phone up to but not to exceed 24 hours close of business next day.

***Failure to surrender any cell phone or electronic device upon demand shall result in the immediate issuance of an OSS (Suspension) for insubordination. 

***NOTE: If a cell phone or any electronic device is confiscated and such item(s) is lost by Westwood HS, the school is NOT and shall NOT be held liable for any such lost. 

Westwood High School Title I School-Parent Compact 2023-2024

Westwood High School has jointly developed with parents this school-parent compact that outlines how parents, the entire school staff, and students will share the responsibility for improving student academic achievement and will develop a partnership to help children achieve the State’s high standards.  This school-parent compact has described the ways in which each parent will be responsible for supporting their child’s learning by monitoring attendance, homework completion, television watching, and positive use of extra-curricular time and understand the importance parent/teacher communication.


School’s Responsibility
I, the undersigned, partner in the education of children at Westwood High commit to the following:
· Provide an environment that allows for positive communication between the teacher, parents and students.
· Provide a high-quality curriculum and instruction in an effective learning environment that will meet the needs of students who are college-bound, entering the workforce, and/or with special needs.
· Provide parents with opportunities for regular meetings, reasonable access to staff, volunteer, participate and observe in their child’s class.
· Conduct parent and teacher conference to discuss the school-parent compact as it relates to their child's progress and various methods parents can use to complement the child's education
· Encourage teachers to regularly provide homework assignments that will reinforce classroom instruction, and support teachers in their discipline and instructional efforts.
· Promises to monitor the instructional process to ensure that appropriate instruction is provide for your child.     
· Distribute a copy of the written school level Family Engagement Plan and Student Code of Conduct during registration and/or Title I Annual Meeting.   

Student’s Agreement
I shall strive to do the following to the best of my ability:
· Attend school and all classes daily and on time prepared by having supplies needed for class to learn with a positive attitude.
· Conform to our classroom and school-wide rules, and SCS Board policies, so as not to cause classroom or school disruptions, which include wearing proper uniform every day.
· Complete and return all classwork and homework assignments.
· Become more involved in the school and community activities (Service Learning Projects).
· Respect all members of the faculty and staff, at all times.

Teacher’s Agreement
I, the undersigned, partner in the education of children at Westwood commit to the following:
· Use various teaching strategies such as Thinking Maps and Balanced Literacy to make learning enjoyable, to actively engage the student in the learning process and to provide a high quality curriculum and instruction in a supportive and effective learning environment that enables the children to meet the State’s academic achievement standards.
· Require students to turn in quality work by having them re-do work when necessary and resubmit any substandard work.
· Provide frequent student progress reports to parents through the following communication channels:
· Progress/ deficiency reports during every six weeks period
· Letters and/or telephone conferences as outlined by the school and district
· Lesson Line updated weekly
· Provide students and parents with a six weeks syllabus that outline the course/subject objectives and grading procedures.
· Dedicating time to receiving professional development to gain knowledge, which will ensure student achievement and becoming highly qualified.

Parent’s Agreement
I, the undersigned, partner in the education of my child commit to the following:
· See that my child is on time and attends school daily with all necessary supplies in the classroom.
· Support established school discipline plan 100%.
· Actively participate in PTSA, school events, and parent-teacher conferences (Open House).
· Stay aware of what my child is learning through the use of lesson line, homework, and classroom visitations.
· Confer with teachers as needed by scheduling appointment times through the guidance department.       
                           

Westwood High School Family Engagement Plan 2023-2024

We have jointly developed with parents a written parent involvement plan.  The School Level Family Engagement Plan has established the expectations for parental involvement. This plan provides active participation of parents in the education of their child/children.  Our goal is to help parents become more knowledgeable of the skills and information needed to help their children be successful in school.
Westwood High School pledges to eliminate barriers to parental involvement through Title I in the following ways:
1.  Make parents aware of parental involvement requirements and other relevant provisions of the school-wide program as it relates to the No Child Left Behind Policy (NCLB).
2.  Provide flexible number of meetings to accommodate parents' working schedules (morning/afternoon/evening).
3. Conduct parent and teacher conference to discuss the school-parent compact as it relates to their child's progress and various methods parents can use to complement the child's education.
4.  Provide parents with opportunities for regular meetings, reasonable access to staff, volunteer, participate and observe in their child’s class.
5.  Develop jointly with parents a school-parent compact that outlines how parents, school staff, and students share responsibility.
6. Provide a high-quality curriculum and instruction to all students. 
7. Assess the parental involvement program with parents to determine strengths and limitations.
8. To express ideas and concerns by responding to surveys and other information gathering instruments.

Westwood High School will promote strong parental involvement through Title I in the following ways:
1.  Convene an Annual Title I Parent Meeting in October to explain the Title I laws, School-wide Project, evaluation of performance standards, promotion retention policy, parental rights and responsibilities.
2. Provide frequent student progress reports to parents.
3. Provide parents with information and strategies for helping their children learn (e.g., training sessions, handbooks, and make -and- take workshops).
4. Involve parents in an organized, on-going, and timely way in the planning, review, and improvement of instructional programs for parent involvement.
5. Provide information of current events, tests, and conferences on marquee board in front of school.
6. Provide parents timely information about programs such as "Family Math & Science programs, Reading Circles, After School Tutorial programs, Saturday Academy for TCAP and/or Gateway assessment.
7. Provide WEB site information addresses to gather or access information. 
8.  Provide parents with a description and an explanation of the curriculum, academic assessments, results from state assessments and proficiency levels.

Westwood High School will encourage parents to become meaningfully involved in the following ways:
1. To be actively involved in the Parent-Teacher-Student-Association (PTSA) and/or Leadership Council.
2. To support established school PTSA
3. To stay aware of what their child is learning through the use of lesson line, homework, syllabus, Family Math and Science nights, and classroom visitations.
4. To confer with teachers as needed by scheduling appointment times through the guidance department.    
5. To develop a partnership with school to help their child achieve the State’s high standards and testing by ensuring attendance to class tutoring sessions for EOC/TNReady and Safety Net programs as needed.
6. To monitor their child to ensure he/she maintains proper discipline.  
7. To attend Annual Open House meeting to discuss the school-parent compact as it relates to my child’s achievement.
8. To volunteer as mentors and serve as advisors/or chaperones for school activities and programs.
9. To complete surveys, questionnaires relevant to assessing and improving the school environment and culture.
10. To monitor students completion of homework assignments.
11. To attend SCS and Westwood sponsored activities to improve and promote their child’s academic progress (Parent/Teacher Conferences (city-wide), Open House and Title I Parent Meetings.


Visitors of Classroom
The school system works hard to ensure the safety of students on campus and to limit interruptions of the instructional process.  Visitors to classrooms are monitored closely.  The school’s administrators will determine visits to classrooms.


Procedures for Parental/Volunteer/Visitors
1. Sign-in the main office/and obtain a name tag 
2. Sign Out
3. Parking Vehicles (Do not park in handicap or south parking lot labeled spaces)
4. Adhere to Westwood High School's Dress Code:
A. No cut off shirts, jeans or blouse, house shoes
B. No short shorts they have to be 4 inches above the knee
C. No low cut blouse/fishnet
5. Report to designated area


Shelby County Schools Student Dress Code Policy 6021

I. PURPOSE
To outline the requirements for student dress for Shelby County Schools.

II. SCOPE
This policy applies to all schools and students in Shelby County Schools.

III. DEFINITIONS
Standardized Dress/Uniforms – Clothing of the same specified colors and styles.

IV. POLICY STATEMENT
The standards for Shelby County Schools dress reflect “common sense” and a concern for each child's comfort, safety, cleanliness, and sense of modesty. There is a strong relationship between neat, appropriate attire and a positive learning environment. Apparel or appearance which tends to draw attention to an individual rather than to a learning situation must be avoided. To that end, Shelby County Schools establishes a basic dress code to ensure appropriate and modest dress.

See p. 21 for school’s dress code

Supervision of Students
All teachers reinforce “No Zone Areas” for inappropriate activities.  

MIDDLE AND HIGH SCHOOL DRESS CODE
· Pants must be worn at the waist, be appropriately sized, and of a safe length.
· Shirts, blouses, and dresses must have sleeves and must completely cover the abdomen, back, shoulders. Shirts or tops must cover the waistband of pants, shorts, or skirts with no midriff visible. Low-cut blouses, shirts, or tops or extremely tight tops, tube tops, or any top that exposes cleavage are prohibited.
· Shirts, blouses, and tops must be no longer than wrist-length.
· Head apparel (such as hoods, hats, etc.) must not be worn inside the school building, except for religious or medical reasons (see Individual Exemptions from Standardized Dress/Uniforms).
· Footwear is required and must be safe and appropriate for indoor and outdoor physical activity.
· Clothing and accessories such as backpacks, patches, jewelry, and notebooks may not display (1) racial or ethnic slurs/symbols; (2) gang affiliations; (3) vulgar, subversive, or sexually suggestive language or images; nor promote inappropriate and/or illegal products such as alcohol, tobacco, and illegal drugs.
· Skirts, dresses, and shorts must be no shorter than four (4) inches above the knee.
· Waist-length and appropriately sized sweaters, sweatshirts, and lightweight jackets can be worn inside school for warmth.
· Prohibited items include: (1) large, long and/or heavy chains, jewelry representing religious organization and/or private organizations affiliation; (2) studded or chained accessories; (3) sunglasses, except for health purposes; (4) sleepwear, pajamas, and/or blankets; (5) skin-tight outer materials such as spandex; (6) facial jewelry (including tongue piercing).
· The school administration reserves the right to determine whether the student’s attire is within the limits of decency, modesty, and safety.
· The principal may allow exceptions in special circumstances, or for occasions such as holidays and special performances. The principal may further prescribe dress in certain classes such as physical education, vocational education, and science labs.
· Any student not attired in accordance with the policy shall be directed to correct the violation or spend the remainder of the day in in-school suspension (ISS). Repeat offenders shall be subject to additional measures which include parent conferences, in-school suspension, and out-of-school suspensions as described in the district-wide discipline policy.























Westwood High School Dress Code and Student Attire

For school year 2023-2024, the following Dress Code will be followed by all students. School administrators reserve the right to determine whether the student’s attire is within the limits of decency, modesty, and safety.  The Principal may allow exceptions in special circumstances, or for occasions such as holidays and special performances. The Principal may further prescribe dress in certain classes such as physical education, vocational education, and science labs.  Any student not attired in accordance with the policy below shall be directed to correct the violation or spend the remainder of the day in ISS. Repeat offenders shall be subject to additional measures, which include parent conferences, ISS, and out-of-school suspensions as described in the District-wide Student Code of Conduct policy.

· Pants (not tights, leggings, etc.) must be worn at the waist, be properly sized with no rips, holes, or tears above the knees, and of a safe length.
· Shirts, blouses, and dresses must have sleeves and must completely cover the abdomen, back and shoulders. Shirts or tops must cover the waistband of pants, shorts, or skirts with no midriff visible.
· Low-cut blouses, shirts, or tops, or extremely tight tops, or any top that exposes cleavage are prohibited.
· Shirts, blouses, and tops must be no longer that wrist-length.
· Head apparel (such as hoods, hats, bandanas, scarves, etc.) must not be worn inside the school building, except for religious or medical reasons (See Individual Exemption from Certain Dress Code Requirements or from Standardized Dress/Uniforms).
· Skirts, dresses, and shorts must be no shorter than four (4) inches above the knee.
· Footwear is required and must be safe and appropriate for indoor and outdoor physical activity.  Flip-flaps are not permitted. Sandals must have a strap around the back. Crocs may be worn as well.
· Clothing and accessories such as backpacks, patches, jewelry, and notebooks must not display (1) racial, ethnic, or gender and sexual slurs/symbols; (2) gang affiliations; (3) vulgar, subversive, or sexually suggestive language or images; nor promote inappropriate and/or illegal products such as alcohol, tobacco, and illegal drugs.
· Waist-length and appropriately sized sweater, sweatshirts, and lightweight jackets can be worn inside school for warmth.
· Prohibited items include: (1) large, long and/or heavy chains; (2) studded or chained accessories; (3) sunglasses, except for health purposes; (4) sleepwear, pajamas, bonnets, slippers, and/or blankets; (5) skin-tight outer materials such as spandex or leggings.

The communications of the above expectations are the responsibility of all faculty and staff to enforce compliance.  
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SHELBY COUNTY SCHOOLS 
CELL PHONES / PERSONAL COMMUNICATION DEVICES
(POLICY #6024)
The increase in use of cell phones and personal communication devices by students during the school day has become far more than a distraction in the school environment. These devices are being used by students as a means of cheating on tests, taking inappropriate pictures and video of students and staff for sharing and posting across the internet, threatening and/or bullying other students, and engaging in an excessive amount of social interaction during instructional time. Therefore, all students are banned from possessing any type of cell phone or personal communication device that is turned on or in visible/audible use at ANY time during the regular school day. For the purpose of this policy, possession means being found in any article of clothing, purse, book bag, carry bag, or in any location on school property other than the approved storage location as written and approved by school officials. Students who wish to carry a cell phone with them to and from school must keep the device turned off and stored (e.g., kept in the student's assigned locker, automobile, or other school approved location at all times during the entire school day), unless otherwise determined by the principal. District security officials may, if they have reasonable suspicion to do so, search any cell phone brought onto any SCBE property, which includes but is not limited to parking areas. For the purposes of this policy the school day includes the entire day from the school start time or bell that indicates the start of the school day until the final dismissal time of the school day. However, police officers must obtain a warrant before searching the cellphones of students and students being placed under arrest. A student found in unauthorized possession of any type of cell phone or communication device during the school day shall have the device taken from him or her and kept by the school Principal or designee until the parent is notified. The parent may pick up the device at the time and location designated by the principal at the close of the next school day following the day that the parent received notification or earlier at the principal’s discretion. Thereafter, the parent may pick up the device by appointment. Any subsequent violation shall result in the device being taken from the student and retained until the close of the next school day following the day that the parent received notification or earlier at the principal’s discretion. 

The District does not take responsibility for confiscated items and will not compensate the owner. The  school must keep the device turned off and stored (e.g., kept in the student's assigned locker, automobile, or other school approved location at all times during the entire school day), unless otherwise determined by the principal. District security officials may, if they have reasonable suspicion to do so, search any cell phone brought onto any SCBE property, which includes but is not limited to parking areas. For the purposes of this policy the school day includes the entire day from the school start time or bell that indicates the start of the school day until the final dismissal time of the school day. However, police officers must obtain a warrant before searching the cellphones of students and students being placed under arrest. A student found in unauthorized possession of any type of cell phone or communication device during the school day shall have the device taken from him or her and kept by the school Principal or designee until the parent is notified. The parent may pick-up the device at the time and location designated by the principal at the close of the next school day following the day that the parent received notification or earlier at the principal’s discretion. Thereafter, the parent may pick up the device by appointment. The District does not take responsibility for confiscated items and will not compensate the owner for any lost, stolen, or damaged confiscated items while in the custody of the District.
Consequences for failure to obey/comply with cell phone policy
· First Offense – Principal can take student cell phone until parent notified.
· Second Offense – Principal can take cell phone up to but not to exceed 24 hours close of business next day.
***Failure to surrender cell phone or any electronic device may result in the issuance of an Out of School suspension/OSS notification. 


Dr. T. Watson
Principal
watsont@scsk12.org









WESTWOOD HIGH SCHOOL




Cell Phone Policy #6024 Expectation Letter
August 7, 2023

Dear Parent or Guardian,

At Westwood High School we believe in conforming to Shelby County School’s district cell phone policy.  We expect all students to support and fully comply with the district’s cell phone policy. Total compliance contributes to a strong sense of school unity by eliminating factors that can create unauthorized communications in the school and/or classrooms.   The WHS Faculty and staff request that you partner with us in this school policy as we focus on higher student achievement; consequently, we maintain strict enforcement of the cell phone policy. 

Listed be you will find the entire wording of Shelby County School’s Cell Phone policy, guidelines and consequences.


The increase in use of cell phones and personal communication devices by students during the school day has become far more than a distraction in the school environment. These devices are being used by students as a means of cheating on tests, taking inappropriate pictures and video of students and staff for sharing and posting across the internet, threatening and/or bullying other students, and engaging in an excessive amount of social interaction during instructional time. Therefore, all students are banned from possessing any type of cell phone or personal communication device that is turned on or in visible/audible use at ANY time during the regular school day. For the purpose of this policy, possession means being found in any article of clothing, purse, book bag, carry bag, or in any location on school property other than the approved storage location as written and approved by school officials. Students who wish to carry a cell phone with them to and from school must keep the device turned off and stored (e.g., kept in the student's assigned locker, automobile, or other school approved location at all times during the entire school day), unless otherwise determined by the principal. District security officials may, if they have reasonable suspicion to do so, search any cell phone brought onto any SCBE property, which includes but is not limited to parking areas. For the purposes of this policy the school day includes the entire day from the school start time or bell that indicates the start of the school day until the final dismissal time of the school day. However, police officers must obtain a warrant before searching the cellphones of students and students being placed under arrest. A student found in unauthorized possession of any type of cell phone or communication device during the school day shall have the device taken from him or her and kept by the school Principal or designee until the parent is notified. The parent may pick up the device at the time and location designated by the principal at the close of the next school day following the day that the parent received notification or earlier at the principal’s discretion. Thereafter, the parent may pick up the device by appointment. Any subsequent violation shall result in the device being taken from the student and retained until the close of the next school day following the day that the parent received notification or earlier at the principal’s discretion. 

The District does not take responsibility for confiscated items and will not compensate the owner for any cell phone and/or any electronic device that was lost after confiscation of said item(s).  Should any student bring a cell phone or electronic device to school, the device must at all times be turned off and stored (e.g., kept in the student's assigned locker, automobile, or other school approved location at all times during the entire school day), unless otherwise determined by the principal or principal’s designee. District security officials may, if they have reasonable suspicion to do so, search any cell phone brought onto any SCBE property, which includes but is not limited to parking areas. For the purposes of this policy the school day includes the entire day from the school start time or bell that indicates the start of the school day until the final dismissal time of the school day. However, police officers must obtain a warrant before searching the cellphones of students and students being placed under arrest. A student found in unauthorized possession of any type of cell phone or communication device during the school day shall have the device taken from him or her and kept by the school Principal or designee until the parent is notified. The parent may pick-up the device at the time and location designated by the principal at the close of the next school day following the day that the parent received notification or earlier at the principal’s discretion. Thereafter, the parent may pick up the device by appointment. The District does not take responsibility for confiscated items and will not compensate the owner for any lost, stolen, or damaged confiscated items while in the custody of the District.

Consequences for failure to obey/comply with cell phone policy
· First Offense – Principal can take student cell phone until parent notified.
· Second Offense – Principal can take cell phone up to but not to exceed 24 hours close of business next day.

***Failure to surrender cell phone or any electronic device is a disciplinary referral, and may result either in an in-school or out-of-school suspension.  


Sincerely							         
                                                                                  Student Signature: ____________________________

Dr. T. Watson, Principal                           				
Westwood High School                                           Parent/Guardian Signature:______________________


















SHELBY COUNTY SCHOOLS
STUDENT CODE OF CONDUCT

NON-DISCRIMINATION (Policies #1009)
Student Rights and Responsibilities
The privileges and rights of all students shall be guaranteed without regard to race, color, religion, sex, creed, age, handicap, disability, or national origin. Students may exercise their right to freedom of expression through lawful means. The exercise of this right may not interfere with the rights of others. Freedom of expression may not be utilized to present material which tends to be obscene, slanderous, or to defame character, or to advocate violation of federal, state, and local laws, or official school policies, rules, and regulations. Title VI of the Civil Rights Act of 1964 Title IX of the Education Amendments of 1972 Section 504 of the Rehabilitation Act of 1973 Individuals With Disabilities Act of 2004 Title II of the Americans With Disabilities Act of 1990 Federal Rights Coordinator for students: Angela Hargrave 2800 Grays Creek Road, Arlington 38002 901.473.2560 or hargraveal@scsk12.org Federal Rights Coordinator for employees: Shelia Reddick 160 S. Hollywood, Memphis 38112 901.416.5300 or redicks@scsk12.org

VISITORS TO SCHOOLS
Except on occasions such as school programs, athletic events, open house and similar events at which the general public is invited, all persons with the exception of school district personnel and students entering the school buildings or school grounds at which they are enrolled are prohibited from entering any school building or school grounds unless they have first reported to the school office and been granted permission to enter the school building or school grounds by the school Principal or his/her designee. The principal or his/her designee has the authority to exclude from the school premises any persons disrupting the educational programs in the classroom or in the school, disturbing the staff or students on the premises, or on the premises for the purpose of committing an illegal act. To see policy in its entirety please visit http://www.scsk12.org/uf/policy/

SCHOOL FEES AND DEBTS
(Policy # 6047)
A. Requested Fees (may only be requested)
The following fees may be requested from but not required of any student, regardless of financial status:
1. Fees for activities that occur during regular school hours (the required one hundred eighty (180) instructional days), including field trips, any portion of which fall within the school day; or for activities outside regular school hours if required for credit or grade;
2. Fees for activities and supplies required to participate in all courses offered for credit or grade, including interscholastic athletics and marching band if taken for credit in accordance with local board policies;
3. Refundable security deposits collected by a school for use of school property for courses offered for credit or grade, including interscholastic athletics and marching band if taken for credit.

B. Required Fees/Fines (may be wavied)
The District may require and collect the following fees/fines from students:
1. Fines imposed on all students for late-returned library books; parking or other traffic fines imposed for abuse of parking privileges on school property; or reasonable charges for lost or destroyed textbooks, library books, workbooks or any other property of the school;
2. Debts incurred to a school;
3. Refundable security deposits collected by a school for use of school property for participating in extracurricular activities;
4. Costs for extracurricular activities occurring outside the regular school day including sports, optional trips, clubs or social events; and SCS Student Handbook 2017-2018
5. Non-resident tuition charged of all students attending a school system other than the one serving their place of residence. More information regarding the fee waiver process can be found at http://www.scsk12.org/uf/policy/.

PROMOTION AND RETENTION
(POLICY #5013)
Assessment
Regular assessment is important in order to guide the provision of academic services, enhance district and classroom instructional strategies, and measure student learning and students’ progress toward meeting the district’s academic achievement standards. Therefore, the district shall employ a comprehensive student assessment system to help ensure that students remain on course to meet the academic achievement standards of the district and on target to meet the grade level standards recognized by state and federal governments.





English Language Learners (ELL)
ELL students shall meet the same standards as all students. However, in accordance with federal law, English language proficiency shall not be the sole factor in determining that a student has not met performance standards for promotion. Intervention strategies shall include, where appropriate, assistance in the development of English language proficiency.

Students with Disabilities
To the maximum extent appropriate, students with disabilities shall be governed by SCS student standards established for students without disabilities. Students with disabilities who meet the requirements established by the Tennessee Board of Education shall earn regular diplomas. All enrichment, interventions/remediation, opportunities, benefits and resources made available to students without disabilities shall be made available to students with disabilities. Students with disabilities may be exempt from promotion/retention standards if an Individualized Education Plan (IEP) team determines that the student does not have the ability to successfully meet general curricular standards. Students with disabilities are not subject to promotion/retention standards if, due to the nature and severity of their disability, they have an IEP allowing them to take an alternative form of state/city wide assessment.


TEXTBOOKS AND INSTRUCTIONAL MATERIALS
(POLICY #6029)

Distribution and Access of Textbooks
Students are provided access to textbooks/instructional materials to enhance the learning process.
Additionally, individual copies of textbooks may be distributed/issued to students. In accordance with state law, every student shall be permitted to take any textbook specifically issued to the student home for the purpose of studying the textbook. This does not prevent the school or a teacher from requiring a student to return the textbook during school hours.
Care and Protection of Textbooks
Textbooks/instructional materials are issued to the students with the understanding that the textbooks/instructional materials will be properly maintained and returned at the appointed time. Sanctions will be invoked in the event that a student refuses to pay for lost or damaged textbook / instructional materials at the replacement cost less reasonable depreciation. Sanctions are intended to prohibit lost or damaged textbooks/instructional materials through willful intent or neglect and include:
1. The withholding of all grade cards, diplomas, certificates of progress, or transcripts until restitution is made.
2. The refusal to issue any additional textbooks/instructional materials until restitution is made. (However, access to textbooks/instructional materials shall be provided.) Nothing in this policy shall prohibit any student or parent from voluntarily purchasing textbooks/instructional materials.

ADMISSION AND ENROLLMENT (POLICY#6002)
Only the residence of the parent with legal custody may be used for registration. (T.C.A.§49-6-3103) In cases where parents have joint custody, only the address of the parent named as the primary residential parent may be used for registration. The parent whose residence qualifies the child to be registered is the parent the school personnel will consider as the custodial parent. The noncustodial parent may receive school records when a written request is given to the school principal in compliance withT.C.A.§49-6-902 or T.C.A.§36–6–104.

General Proof of Residency
The parents/legal guardians/custodians having lawful control of the student must provide two (2) of the following items listed below:
1. Driver's license or other State or Government (military) issued identification bearing the address at which the student will be residing during the current school year.
2. Most recent MLGW or municipal water bill of the owner, renter or lessee of the home in which the student will reside during the
current school year;
3. Mortgage statement or deed of the owner of the home in which the student will reside during the current school year;
4. Lease of the lessee of the home in which the student will reside during the current school year;
5. Rental Agreement of the renter of the home in which the student will reside during the current school year;
6. Real Estate tax receipt;
7. Public assistance/government benefits check, card, or papers;
8. In the event that two (2) of the items listed above cannot be provided, residency may be established by submitting other documentation deemed to be appropriate proof of residence by the department responsible for verifying residency.

Homeless Students
Homeless students shall have equal access to the same free appropriate public education as provided to other students.
1.) The McKinney-Vento Act (Section 725) defines “homeless children and youth” as individuals who lack a fixed, regular, and adequate nighttime residence, including children and youth who are:
Sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason;
Living in motels, hotels, trailer parks, camping grounds, or similar settings due to the lack of alternative adequate accommodations;
Living in emergency or transitional shelters;
Abandoned in hospitals;
Awaiting foster care placement;
Students who have a primary nighttime residence that is a public or private place not designated for or ordinarily used as a regular sleeping accommodation for human beings (cars, parks, public spaces, abandoned buildings, substandard housing, bus or train stations);
Migratory children who qualify as homeless because they are living in circumstances described above; or
Unaccompanied youth, including youth not in the physical custody of a parent or guardian, such as runaways and youth denied housing by their families.
2.) The aforementioned youth have the following rights:
a. The right to immediate enrollment in school, even if lacking paperwork normally required for enrollment (e.g., such as previous academic records, immunization records, proof of residency or other documentation);
b. The right to attend 1) his/her school of origin, 2) last school attended, or 3) the school in the attendance area where the family or youth is currently residing, based on the parent’s request or views of an unaccompanied homeless student and where feasible to the District considering the best interests of the child;
c. The right to receive transportation to his/her school of origin, if this is requested by the parent or District staff charged with assisting homeless students;
d. The right to services comparable to those received by housed schoolmates, including transportation;
e. The right to attend school along with children not experiencing homelessness. Segregation based on a student's status as homeless is strictly prohibited.
The rights of homeless students as defined above shall be posted in all schools and other places around the community (e.g., shelter, soup kitchen, etc.).
District staff charged with assisting homeless students shall be identified by the Superintendent (or designee) and shall ensure that services and information regarding the rights existing under Federal Law are provided to students and parents who are homeless.

ATTENDANCE, ABSENCES, TRUANCY, AND WITHDRAWAL
(Policy # 6010, 6011, 6012, 6014, & 6016)

Attendance
The Tennessee State Compulsory Attendance Law (T.C.A.§49-6-3001 and T.C.A. §49-6-2007) requires that pupils of legal age attend school (ages of six and seventeen years, both inclusive) unless special circumstances arise which temporarily or permanently excuse the student from attendance. This also applies to five (5) year old students who have attended school for six (6) weeks. By state law, the student’s school year shall consist of a minimum of 180 teaching days exclusive of all vacations, as approved by the Board of Education. (T.C.A.§49-6-3004) The annual calendar is divided into two semesters. A copy of this calendar is included at the front of this handbook.


Attendance and Excuses (Policy #6014)
The Shelby County Board of Education believes that regular attendance is a necessary requirement of all students. All students are expected to attend school on each day that school is officially in session. Only the following reasons will be considered for excused absences:
1. Illness or hospitalization of student. The District may require a parent conference and/or physician verification to justify absences after the accumulation of ten (10) days of absence during a school year. Notes must be date specific and will be required for subsequent absences beyond ten (10) days.
2. Death or serious illness within the student's immediate family.
3. When the student is officially representing the school in a school sponsored activity.
4. Special and recognized religious holidays regularly observed by persons of their faith.
5. Legal court summons not as a result of the student's misconduct.
6. Extenuating circumstances over which the student has no control as approved by the principal.
A written statement within two (2) school days of the student's return to school shall be required from the parent or guardian explaining the reason for each absence.

If necessary, verification is required from an official source to justify absences. All absences other than those outlined above shall be considered unexcused.





Make-up Work
In the event of an excused absence, students are expected to make up work missed within a reasonable time.
In the event of an unexcused absence, one day of makeup time shall be allowed for each day of unexcused absence. A student with an unexcused absence must submit a written request to the teacher to makeup the work and must participate in an appropriate intervention (e.g., student or parent conference with the teacher, Saturday school, online tutorial, other appropriate intervention determined and scheduled by the teacher).

Truancy (Policy #6016)
Unauthorized absence from school is considered truancy and will be treated as such. This includes absence from any class, study hall, or activity during the school day for which the student is scheduled and remedial
programs that are offered at no cost to parents provided that prior to requiring the student to attend the program a commitment of transportation is provided to those students who qualify for transportation to and from school. The principals, in coordination with any teachers who provide instruction to a student and any other appropriate school faculty, shall make the decision to require the student's attendance at such remedial instruction occurring outside of the regular school day, including but not limited to programs conducted during
the summer and after the conclusion of the regular school day pursuant to state law.

Student Dress Code
(Policy #6021)
The standards for Shelby County Schools dress reflect “common sense” and a concern for each child's comfort, safety, cleanliness, and sense of modesty. There is a strong relationship between neat, appropriate attire and a positive learning environment. Apparel or appearance which tends to draw attention to an individual rather than to a learning situation must be avoided. To that end, Shelby County Schools establishes a basic dress code to ensure appropriate and modest dress. Schools wishing to change their method of dress by adopting or discontinuing standardized dress/uniforms may do so in accordance with the process outlined in the administrative rules and regulations accompanying this policy. To change its method of dress a school must request and receive approval from the Superintendent (or designee) in accordance with the process outlined in the administrative rules and regulations accompanying this policy. Any approved changes to a school’s method of dress become effective for the following school year and shall remain in effect for a minimum of four (4) school years. At its discretion, the District may at any time implement standardized dress/uniforms at a school based on safety concerns (e.g., gang activity) or other justifiable reasons. Exemption from standardized dress/uniforms may be requested by a parent for his/her child for medical or religious reasons. To read this policy in its entirety, please visit http://www.scsk12.org/uf.

Use of Video Cameras
Video cameras may be used to monitor student behavior on vehicles transporting students to and from school or extracurricular activities. The District shall keep all video recording of students confidential and shall comply with all applicable state and federal laws related to video recordings when such recordings are considered as part of the student's education and behavioral record as determined by the district and in accordance with the law. The recording may be shared with the appropriate law enforcement agency if the principal has requested assistance. Video surveillance shall be used only to promote the order, safety and security of students, staff,
and property. The Superintendent is directed to develop procedures governing the use of video cameras in accordance with the provisions of the law and established Board policies. Students in violation of bus conduct rules shall be subject to disciplinary action in accordance with established Board policy and regulations governing student conduct and discipline.

STUDENT CONDUCT
(POLICY #6022)
The Shelby County Board of Education accepts the responsibility for establishing and maintaining proper standards of discipline and behavior in the public schools. In order to maintain good order and insure an environment conducive to learning, the Board considers behavior or conduct occurring on school property or at any school sponsored activity occurring off school property which interferes with the above to be offenses. The District establishes the Shelby County Schools Student Code of Conduct to provide a sample of unacceptable student behaviors and a related sample of disciplinary actions. The Code of Conduct and any revisions shall be approved and adopted by the SCS Board of Education as the student discipline policy of the District.


Confiscation of Items and/or Loss of Privileges
Confiscation of Items
“Confiscated items” include beepers, telephone pagers, laser pointers, and cellular phones, prohibited electronic devices, and any other item prohibited by the District. Unless the District extends the return time of confiscated items because the item or its contents may be evidence of violation of law or policy, the parent may pick up the item at a time and location designated by the principal at the close of the next school day following the day that the parent received notification of confiscation or earlier at the principal’s discretion. Thereafter, the parent may pick up the device by appointment. The district does not take responsibility for confiscated items and will not compensate the owner for any lost, stolen, or damaged confiscated items while in the custody of the district.

Before/After School Detention/Saturday School 
Students may be detained before or after the school day or required to attend Saturday school as a means of disciplinary action. The following guidelines shall be followed:
The student will be given at least one (1) full day of notice before detention/Saturday school.
Parents/guardians will be informed before detention/Saturday school takes place.
Students will be under supervision of certified staff members.
Detention will not exceed 45 minutes after the official closing of the school day but may be administered several days in succession.
Teachers must have the approval of the principal before issuing detention or requiring a student to attend Saturday school.
Students riding school buses will be provided an alternative to detention, or, in collaboration with the parents, assigned a later detention date.
Students with religious exemptions to Saturday school shall be provided with an alternative disciplinary option.


Suspension from School/MATA Bus
Except where prohibited by law, students who engage in bus-related misconduct may be suspended from riding the school or MATA bus to and from school. Decisions involving temporary/ permanent removal from school bus or MATA bus ridership will be made by the principal. In such cases, the student would typically continue his/her school assignment, but he/she would have to find another means of transportation. Truancy laws would still be in effect. Additional disciplinary actions may also apply when bus-related misconduct involves a violation of the Student Code of Conduct. A student receiving special education services shall not be suspended from school/Mata bus transportation if transportation services are required under the student’s Individual Education Plan (IEP). If bus suspension is not prohibited based on a student’s IEP, the days of suspension from the school bus shall count toward the student’s suspension/expulsion days of interruption in special education services.

Category A – State Zero Tolerance Offenses
1. Aggravated Assault resulting in serious bodily injury upon any teacher, principal, administrator, school resource officer, or any other school employee;
2. Unlawful possession, sale, or evidence of use of drugs/narcotics at school or at a school-sponsored activity;
3. Unauthorized possession of a firearm on school property or at a school sponsored activity.
Penalty for Category A Offenses: Expulsion/Suspension for 180 days
Notification will be made to law enforcement authorities. Any modification of this penalty can only be made by the Superintendent.

Category B
1. Possession of a knife or any potentially lethal weapon, Taser, or explosive on school property or at a school-sponsored activity;
2. Evidence of drinking or possession of alcoholic beverages in school or at a school sponsored activity;
3. Off-campus criminal behavior resulting in a felony charge, when the behavior poses a danger to persons or property or disrupts the educational process;
4. Gang activities - Activity that is threatening and/or intimidating, harassing in nature or recruiting; gang notebooks with gang pledges, codes and symbols that are used in communication such as threats and warnings and recruiting; gang related fights, and all types of violent acts; gang graffiti especially drawn on school property (bathrooms, lockers and hall walls); electronic devices such as cell phones with recognized gang text, with gang symbols, signs and language that is threatening and or intimidating;
5. Evidence of use or possession of drug paraphernalia, substances for huffing, any substance under guise of it being a controlled substance or prescription drug, and/or medical preparations without proper medical authorization.
6. Possession, use or distribution of counterfeit money on school property or at any school sponsored activity.
7. Assault upon any teacher, principal, administrator, school resource officer, or any other school employee.
8. Continuous and/or severe Category C Offenses. PENALTY for Category B Offenses: Out of School Suspension or
Expulsion (11-180 day) When appropriate, notification will be made to law enforcement authorities. Modification of this penalty can be made by the Superintendent or the Disciplinary Hearing Authority.

Category C
1. Threatening bodily harm to school personnel, including transmitting by an electronic device any communication containing a credible threat to cause bodily injury or death to a school employee and the transmission of such threat creates actual disruptive activity at the school that requires administrative intervention;
2. False accusations against school personnel;
3. Making a threat, including a false report, to use a bomb, dynamite, any other deadly explosive or destructive device, including chemical weapons, on school property or at a school-sponsored event;
4. Smoking and or the possession of tobacco products by students while in or on school, properties or under school's
jurisdiction during school hours or while participating in a school-sponsored event;
5. Gang activities - any gang related activity not specified in Category B;
6. One (1) or more students initiating a physical attack on an individual student on school property or at a school-sponsored activity;
7. Malicious destruction of or damage to school property, including electronic media, or the property of any person attending or assigned to the school;
8. Stealing or misappropriation of school or personal property (regardless of intent to return);
9. Immoral or disreputable conduct
10. Continuous and/or severe Category D Offenses

Penalty for Category C Offenses:
In-School Suspension or
Out of School Suspension
When appropriate, notification will be made to law enforcement authorities.
Category D
1. Open or continued defiant attitude or willful disobedience toward a member of school staff;
2. Vulgar, profane, immoral/disreputable or rude remarks or non-verbal action to staff member or fellow student;
3. Physical or verbal intimidation or threats to other students, including hazing;
4. Threatening bodily harm to another student, including transmitting by an electronic device any communication containing a credible threat to cause bodily injury or death to a student and the transmission of such threat creates actual disruptive activity at the school that requires administrative intervention;
5. Fighting in or on school property unless, in accordance with state law, the principal recommends no disciplinary action for a student who is deemed to have acted in self-defense or defense of another;
6. Possession of mace or disabling sprays;
7. Inappropriate use of electronic media, including, but not limited to, all calls (land line, cellular or computer generated), instant messaging, text messaging, audio recording devices, IPods, MP3s or any type of electronic music or entertainment device, and cameras and camera phones;
8. Sexual, racial, ethnic, or religious harassment/discrimination;
9. Bullying, intimidation, and harassment
10. Refusal to produce an object identified by metal detectors;
11. Inciting, advising or counseling of others to engage in any acts in Categories A, B or C.
12. Continuous and/or severe Category E Offenses.

Penalty for Category D Offenses:
Parent-Principal Conference; or
Before/After School Detention/Saturday School; or
In-School Suspension; or
Out-of-School Suspension
Category E
1. Habitual and/or excessive tardiness
2. Class cutting;
3. Intentional disturbance of class, cafeteria or school activities;
4. Leaving school grounds without permission;
5. Being in an unauthorized area without permission;
6. Tampering with grades or report cards;
7. Possession of lighters or matches;
8. Possession of and access to beepers, cellular phones or other electronic communication devices during school hours without written permission of the principal;
9. Inciting, advising or counseling others to engage in any acts in Category D;
10. Dress code violation, including wearing, while on school grounds during the regular school day, clothing that exposes underwear or body parts in an indecent manner that disrupts the learning environment
11. Failure to wear/present/surrender membership badges (applicable only to middle and high school students)*
membership badge.
Searches
When individual circumstances in a school dictate, a principal may order that vehicles parked on school property by
students or visitors, containers, packages, lockers or other enclosures used for storage by students or visitors, and other areas accessible to students or visitors be searched in the Principal's presence or in the presence of other members of the Principal's staff. Individual circumstances requiring a search may include incidents on school property, including school buses, involving, but not limited to, the use of dangerous weapons, drugs or drug paraphernalia by students, which are known to the Principal or other staff members, information received from law enforcement, juvenile or other authorities indicating a pattern of drug dealing or drug use by students of that school, any assault or attempted assault on school property with dangerous weapons, or any other actions or
incidents known by the Principal which give rise to reasonable suspicion that dangerous weapons, drugs or drug paraphernalia are held on school property by one (1) or more students.
A notice shall be posted in the school lockers and other storage areas, containers, and packages brought into the school by students or visitors are subject to search for drugs, drug paraphernalia, dangerous weapons or any property which is not properly in the possession of the student. A notice shall be posted where it is visible from the school parking lot that vehicles parked on school property by students or visitors are subject to search for drugs, drug paraphernalia or dangerous weapons. A student may be subject to physical search because of the results of a locker search, or because of information received from a teacher, staff member, student or other person if such action is reasonable to the Principal. All of the following standards of reasonableness shall be met prior to conducting a physical search on a student: A particular student has violated school policy;
1. The search will yield evidence of the violation of school policy or will lead to disclosure of a dangerous weapon,
drug paraphernalia or drug;
2. The search is in pursuit of legitimate interests of the school in maintaining order, discipline, safety, supervision
and education of students;
3. The search is not conducted for the sole purpose of discovering evidence to be used in a criminal prosecution; and
4. The search shall be reasonably related to the objectives of the search and not excessively intrusive in light of the
age and sex of the student, as well as the nature of the infraction alleged to have been committed.








Teachers believe that positive class culture and healthy student-teacher relationships support all students to perform at their best.  To create this culture, it is important that students and parents know the boundaries for acceptable student behaviors and attitudes. 




Teacher/Class-managed Behaviors:
· Habitual/Excessive Tardies
· Class Cutting
· Intentional Class Disruptions
· Initial open and defiant , insubordinate attitude towards teacher
· Initial vulgar, rude, profane, lewd, disrespectful remarks towards teacher or another student
· Refusal to complete instructional tasks
· Refusal to complete assessment tasks
· Sleeping during class
· Cellphone (1st and 2nd violation, on 3rd violation or if student refuses confiscation, submit Disciplinary Referral)
· Inappropriate use of school technology (submit Disciplinary Referral if student goes to a site that disparages women, children, ethnic groups, racial groups, etc.)



Office/Administrative-managed Behaviors:
· Gross insubordination and defiance
· Fighting and Verbal Altercations that result in threats or uncontrolled environments
· Arguments before escalating to fights
· Threats to teacher
· Threats to student
· Use of profanity and vulgar language directed at teacher
· Gang activity and representation
· Vandalism of school property and/or student, teacher personal property
· Possession of tobacco, alcohol, drugs, drug paraphernalia, lighters
· Possession of weapons (guns, knives, rat-tail combs, wire picks. etc.)
· Theft of school, student, or teacher property
· Indecent lewd behavior that disrupts instructional environment
· Attempted assault on teacher or school personnel
· Throwing desks or other objects that could cause bodily harm


Student Council and Student Voice:
The Student Council advises the school leaders on matters related to culture and climate, particularly how the administration is communicating value for students in the progressive discipline system.  Westwood’s faculty values students’ perception on the progressive discipline system and will administer several surveys to gather feedback about how we are implementing our discipline plan, the school culture, and school safety.











[image: C:\Users\lewist7\Downloads\20191220091211421 (1).tif]

Teachers will communicate their class warning procedures for Category D/E Behaviors.  Students will be informed of their stage in the Response to Behavior Process by the teacher before being referred for high level consequences. Once students are assigned to ReSET, ISS, or Detention, discipline letters must be written to reflect on behavior choices.  These letters are mandatory.






[image: No automatic alt text available.]Date _________ To: _________________ From: ___________________	Step 1. Westwood High Warning  Letter

This Letter serves as documentation of a written formal initial early intervention to warn you about disruptive behavior that is unacceptable at Westwood High School. Below is a description and explanation of the offense.
Category_______Offense_____________________________________________________________________________________________________________________________________________________________________
The expectation is that your behavior improves and this warning letter is a formal written reprimand or reproach that is warranted in regards to redirecting your behavior to conform to the standards of appropriate behavior at Westwood High School. 
Student Signature: _______________________________ This Warning may affect your conduct grade. 
Parent contacted ______ Yes ______No _______Left Message 
Step 2. Westwood High  Letter of Redirection


Date: ________ To: ____________________ From: ___________________
This letter serves as documentation of an escalated intervention Redirect of your disruptive behavior that is unacceptable at Westwood High School. Below is a description and explanation of the offense.
Category_______Offense_____________________________________________________________________________________________________________________________________________________________________
The expectation is that your behavior improves and this letter of redirection is a reprimand or reproach that is warranted in regards to redirecting your behavior to conform to the standards of appropriate behavior at Westwood High School. In addition to this letter, you are also being assigned to one of the following classroom intervention strategies. (Restorative Actions). 

· Confiscation of item/ loss of privileges ______		
· Adjustment of seating assignment 				
· Restorative Essay
· Issuance of School Conference Request
· Team Detention  		
· Other________________ 
Student Signature: _________________________________This Warning may affect your conduct grade. 
Parent contacted ______ Yes ______No _______Left Message 
Step 3. Westwood High  Teacher/ Team Conference with Student


Date_________ Student___________________ Grade Section_______ Location______
This letter serves as documentation of a FINAL stage intervention to discuss with you the seriousness of your disruptive behavior that has been judged not to be improving at Westwood High School. Below is a description and explanation of the offense. Category_______Offense_____________________________________________________________________________________________________________________________________________________________________
Date of Warning Letter________    Date of Redirection Letter ______Conference Time: ________to ______
In attendance: ________________________________________________________________________________
The expectation is that your behavior improves and this conference is the last reprimand or reproach issued in regards to correcting your behavior to meet the standards of appropriate behavior at Westwood High School before your discipline file is forwarded to the school’s administration.       
 Circle Conference Results:    		              Development of Student Contract 
	             					Referral to Guidance 
	             					Parent Conference Request (Overnight Suspension)
	              					Referral to administration 
Student Signature: _______________________________ This Warning may affect your conduct grade. 
Parent contacted ______ Yes ______No _______Left Message
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DISCIPLINARY REFERRAL

School

Student Grade

Date of Incident Time

Date

Race Sex

Teacher/Bus Driver

NOTICE TO PARENTS: All teachers and bus drivers are authorized to hold every pupil strictly accountable for any
disorderly conduct in school or on the playground of the school, during intermission or recess period or on any school

bus going to or returning from school. (TCA 49-6-4102)

INCIDENT LOCATION (i.e, room#, bus#, etc.)

Referral to Parent
The following student behaviors should be managed in the classroom by
the teacher(s) and do not warrant office referrals. Bus drivers may submit
all concerns to administration.

Referral to Office
Administration should be contacted for these violations. Administration
shall notify law enforcement and appropriate others for any possible
criminal offenses (i.e,, drugs, weapons, etc.)

O Disruptive/Off—task Behavior (i.e, excessive talking, sleeping,
walking, playing, checking or other mild disruptions, ignoring safety
procedures, use of electronics, phones, tablets, etc.)

Lack of preparation (i.e., missing materials, incomplete homework,
inappropriate dress, etc.)

Eating/Drinking in class

Abusing hall pass privileges (ie, slothful transitions, cutting class,
excessive tardiness, unauthorized area, etc.)

Use of indirect profanity (not towards people)

Defiance/Mild disrespect to teacher or students (verbal;
i.e, arguing, disrespectful tone/attitude, general surliness, etc.)

O OO OO0 O

Mild insubordination (i.e., slothfully/not following directions,
procedures, rules, communicated by teacher when asked (minimal disruption
but direct non-compliance)

Fighting (not self-defense)

Profanity directed towards staff/student (ie, racial sturs,
derogatory language)

Threatened violence (physcial or extreme verbal aggression with
specific threats towards student or staff)

Theft/Vandalism

Repeated or extreme insubordination (teacher has evidence
of intervention but student’s behavior is persistent and non-responsive)

O OO0 O 0O

Bullying, Cyber-bullying, Harassment & Intimidation
(once reported by student or noticed by an adult and there is a possible
imbalance of power...see Policy 6046)

O

Gang Activity/Recruiting

O

Any possible criminal offense (i, possession of weapons,
explosives, drugs/drug paraphernalia, etc.)

Teacher Notes:

Student Statement (may also attach separately):

Classroom Response(s):

___Detention
____Supervised Study
___Character Ed. Training
____Referral to Counseling
___BIP Review

____Change of Seating
___Denied Privileges
___ Confiscated Item(s)
____Parent-Teacher Conf.
___IEP/504 Review

___ Other

Student is remorseful/cooperative/no consequence

Administrative Response(s):

___ Confiscated Item(s)

__ Parent-Admin Conf.

_ Referral (i.e., SHAPE, Gang Unit, Counselor, Social Worker, Psychologists)

____Bus Suspension

____In-School Suspension

____Out-of-School Suspension (see Official Notification)
Other

Teacher Signature

Admin Signature

Date

Date

For revisions/corrections of this document, please contact Dr. JB Blocker at blockerj@scsk12.org
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ACTIONS

STAGE 3 ACTIONS- rtl-B

STAGE 4 & 5 ACTIONS-
Rtl-B
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PROGRESSIVE DISCIPLINE:

Verbal Warning
Behavior Log in BrightBytes
Scholar Reflection or
Behavior Contract

(Contact Parent and/or

Guardian)

Referral to Administration or
Counselors/SPED Case
Manager

SUOTIY WPy

#**Repeat Incidents:
PROGRESSIVE DISCIPLINE:

Assigned to ReSET Room

Assigned to Behavior Coach

In-school Suspension

One to 11-day suspensions

issued based on disciplinary
infraction (Supervised
Study is for SWD)

*FOLLOW PROGRESSIVE

DISCIPLINE:
After-School
Detention
Overnight
Suspension -

assigned to
SHAPE, ReSET,
or Behavior
Coach for
targeted offenses
issued based on
infraction

SUONIY WIWPY

<

Provide Evidence of
PROGRESSIVE
DISCIPLINE; Make
Referral to Admin
Overnight OR
One to 11 day
suspensions
issued based on
disciplinary
infraction.

SRT, FBA, BIP
Process.
Referral to Mental
Health Specialist.
Recommendation
for expulsion
after 6 weeks of

documented
interventions.

SUOIOY UTWPY

Westwood High School
Stadent Data Dashboard Report

Student Demographic Data
Student Name: Address:
School Name: Parent/Guardian:
Student Telephone #: Parent/Guardian Telephone #:
Student email: Parent/Guardian emajl:
Race: Sex: MorF Shot Record: ACT: SAT:
Dual EOC: NWEA: Grad Point: Virtual
Enrollment: School:
Academic, Behavior & Culture Data
Graduation Rate % = Attendance Rate% = Behavioral Rate % =
Transcript Review: Y/N Community Service: Y/N | Senior Activity Counseled:
Y/N
High School Transcript Review
9™ Grade Credits Earned: 11" Grade Credits Earned:
10" Grade Credits Earned: 12 Grade Credits Earned:
Class Rank: Class Membership: | GPA:
Final Status: On-Track FAFSA TN Promise:
Promoted/Retained | Graduation: Completion: Y/N
Y/N Y/N
College Readiness (CCR)
College/University Date Application Scholarship Additional
Submitted Information Information
1.
2.
3. -
4.
5.
Career & Technology Readiness (CCR)
Corporate Application Date Application Human Resource Telephone # or
Submitted Contact Person Email @
Company
1.
2.
3.

Learn. Live. Love...It’s the Longhorn Way!
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Westwood High School
Student Data Dashboard Report

Student Demographic Data
Student Name: Address:
School Name: Parent/Guardian:
Student Telephone #: Parent/Guardian Telephone #:
Student email: Parent/Guardian email:
Race: Sex: Mor F Shot Record: ACT: SAT:
Dual EOC: CFA ELA Grad Point: Virtual
Eorollment: MATH School:
Academic, Behavior & Culture Data
. Graduation Rate % = Attendance Rate% = Behavioral Rate % ==
B Transcript Review: Y/N Community Service: Y/N | Senior Activity Counseled:
Y/IN
High School Transcript Review
9" Grade Credits Earned: 11" Grade Credits Earned:
10" Grade Credits Earned: 12% Grade Credits Earned:
Class Rank: Class Membership: | GPA:
Final Status: On-Track FAFSA TN Promise:
Promoted/Retained | Graduation: Completion: Y/N
Y/N Y/N
College Readiness (CCR)
College/University Date Application . Scholarship Additional
Submitted Information Information
1.
2.
3. -
4.
5.
Career & Technology Readiness (CCR)
Corporate Application Date Application Human Resource Telephone # or
Submitted Contact Person Email @
Company
1.
2.
3.

Learn. Live. Love..1t’s the Longhorn Wap!
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