Guide/Step Sheet to Access TEAMS Classes

In a browser, in the web address space, type office.com then select the Enter key. Then select the
“Sign In"” icon.

) Office 365 Login | Microsoft 01 X S
<« C ® © & hitps office.com
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e The new browser recommended by Microsoft is here

Get speed, security and privacy with the new Microsoft Edge

=G Microsoft | Office Products ~  Resources v~ Templates  Support My account

Remote Learning in education. Learn more >

Welcome to Office

Your place to create, communicate, collaborate, and get great work
done.

In the Sign In pop up window, type your
student email address. This is made of
your STUDENT ID. So, if your student ID
is 123456, then your email address is
123456@student.scsk12.org

B® Microsoft
Sign in

123456@studem.scsk12.org]

No account? Create one!

Can't access your account? SQ\CJ

T Then, select NEXT to enter your
h password. REMEMBER, your password is
your 8-digit birthday. So, if you were
© e born on March 1, 2010, then your

password would be 03012010

Enter password

Forgot my password / \Se ‘Q-\—

Bijite2 5 Once you log in, you are now in Office
I 365 where all Microsoft Office

Good evening, applications are available to use.
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5] Add calendar
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2 Remind me: 15 minutes before

Join Microsoft Teams Meeting

Seg

Once you have opened Outlook, go to
the left panel and at the bottom, select
the calendar.

Once in the calendar, search by date for a
meeting request or appointment like this
on the left. Open the appointment by
double clicking, then select “Join Team
Meeting.”

5@ lect ™
— Join Teams meeting

Organizer
% WILLIAM M WILSON
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