Attendance		August 2024
Student Absence Form
[bookmark: _Hlk174442621]This document explains how to access student absence forms that are submitted via PowerSchool Parent portal.
1. From the Start Page, select Data and Reporting, Reports and then Form Reports.
2. [image: A screenshot of a web page

Description automatically generated]One the Response Reports tab, select Student Absence Form.
             
3. Click Generate Report to display any submitted forms.



4. Click the student number to open the absence form. Click OK at the warning to approve/reject the absence form.

	[image: A screenshot of a computer

Description automatically generated]

5. Select approve/reject based on the Reason for Absence in accordance with our District’s policy.

[image: A screenshot of a computer

Description automatically generated]


6. If approve is selected, you must enter the password “aes” to approve and proceed.
                [image: ]

7. If reject is selected, you must enter the password “aes” and the reason before proceeding.      
                [image: ]	
8. You can select desired students from the generated report to make Current Selection to update the daily attendance code.
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There are 1 previous responses to this form. (1 pending, 0 approved, 0 rejected)
Last response status: pending

Student Absence Form
Please fill out if your student will be absent or late for any reason.

Viewing Response: Griggs, Stevina - 01/16/2024 7:37:27 PM

Please complete the Student Absence Form to submit an excuse for your student's absence(s). Parents must complete the entire form
for the excuse to be sent to the school for review. If your student has been marked absent, and the Student Absence Form has not been
‘submitted, you must submit a note directly to the school. If no note is submitted, the absence will be marked unexcused. Unexcused

‘absences can lead to truancy concems.

If this absence is in error, please contact the school immediately to correct your student's attendance.

Reason for Absence *
Death or Serious lliness Within Immedial «

Absent *

Date *

1219/2023
Previous Submissions
Responder Date Absence Date

Griggs, Stevina 01/16/2024 7:37:27 PM View Edit

Approved by: Unknown User - for on

status.

Opending
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